Langley Memory Mates Club

Constitution and Bylaws

Article 1: Name and Purpose

The Langley Memory Mates Club is based on the principles of preserving photos, stories, memorabilia, and heritage for family, friends, and co-workers.  All members will fellowship in courteous and respectful manner and to encourage creativity among all members.  Langley Memory Mates Club will operate in accordance with the Langley Policy Directives and as such is considered to be an instrument of the Federal Government and is subject to control by the Langley Activities Association (LAA) and the Langley Exchange Council.

Article 2: Membership and Eligibility

The patronage of the Langley Memory Mates is limited to NASA employees, NASA retirees, Government contract employees, their family members and guests as well as official visitors to NASA Langley Research Center (LaRC).  For the purpose of this regulation, civil service employees of LaRC and employees of U.S. Army tenant activities are considered LaRC personnel.  The LAA Executive Board may deny patronage of any or all activities to any personnel or category of personnel.  If an employee becomes separated from NASA and is in good standing, he/she can continue to be a member.

Article 3: Officers

The Langley Memory Mates is governed by a three-member board, which consists of a Coordinator, Vice-Coordinator, and Treasurer/Secretary.  Each officer shall serve two-year terms, with the offices of Coordinator and Treasurer/Secretary being elected in January of even years, while the office of Vice-Coordinator is elected in odd years.  If an officer is unable to serve the remainder of his/her term, the other two officers will appoint a replacement for the unfinished term. No officers from the same household may serve on the board at the same time.  All officers must be in good standing.  Officers must not have a scrapbooking i.e., Picture to Page, Creative Memories, etc., business of any type.

The duties of the three officers are described below:

Coordinator:  The Coordinator presides at all general membership and board meetings.  The president represents the Club to the LAA Executive Board and serves as the organization's chief operating officer to approve expenditure of funds as directed by a majority vote of either the Langley Memory Mates membership or the board.

Vice-Coordinator:  The Vice-Coordinator serves in the absence of the president, and succeeds to the office of President, if the President is unable to complete his/her term.  The Vice-President is responsible for publicity and coordination of upcoming workshops with the Reid Center and LAA.

Treasurer/Secretary:  The Treasurer/Secretary collects all funds from any fees or dues collected and pays consultants and food/refreshment providers as needed.  The Treasurer/Secretary maintains the financial records, if applicable, and minutes of the organization.

Article 4: Meetings and Committees

The Langley Memory Mates holds a general membership meeting every January, one hour prior to the start of the January workshop for the purpose of electing new officers.  The Coordinator may call a general membership meeting whenever required before the start of a workshop.  A quorum is a simple majority of the voting membership.  The board shall meet at least three times per year or as called by any board member.  With the exception of a meeting to fill an unexpired term of office, all board meetings must have all three board members present to conduct business.  The Langley Memory Mates maintains written documentation of minutes of any meetings of the organization.  All meetings are conducted in accordance with "Roberts Rules of Order, Revised," except where in conflict with provisions of the Constitution and Bylaws.

Article 5: Financial Requirements

Voting members pay a share of the dues for food/refreshments and/or consultants, if applicable.  A share is defined as total cost of food and refreshments and/or consultants fees divided by all members present at the workshop.

Article 6: Amendments

A simple majority at a general membership meeting is required to change the Langley Memory Mates Operational By-laws , while a two-thirds majority vote at a general membership meeting is required to amend the Constitution.

Article 7: Operational By-laws

These Operational By-laws cover the operation of the Langley Memory Mates from January 2001 to December 31, 2001.  The following individuals were selected to hold office in the interim prior to the organization's first election at the January 2001 meeting.  At that meeting the offices of Coordinator and Treasurer/Secretary will be filled for complete two-year terms, while the Vice-President will be elected for a one-year term.

When a board member is not available, board members may solicit a volunteer to act as coordinator for the duration of the meeting.  The duties are to gather names of attendees, provide new members with forms and copy of constitution and bylaws, and send list of attendees to the board members.  The designee nor the board member does not have to stay from 6 p.m. to midnight.  The room is booked until midnight, so each person can chose for themselves if they want to stay at the meeting until midnight.  It will be the responsibility of the last person leaving the Reid Center to stop at the badge and pass office or call security at ext. 45500 and request the building be secure.  This is not only part of our duty as Memory Mates members, but also our duty for homeland security.

Coordinator:  Rose Mustain

Vice-Coordinator:  Tracey Redman

Treasurer/Secretary:  Yvonne Beyer

Meeting Time and Place:

The Langley Memory Mates meets on the fourth Friday of each month starting at 6 p.m. in the Reid Conference Center at NASA LaRC, in a room to be determined by the LAA Manager.  The first meeting will be held on Friday, January 26, 2001.  Meetings are subject to the availability of the Reid Center and may be cancelled.  Members will notify a Langley Memory Mates officer by Wednesday immediately prior to the month's workshop if they are unable to attend.

Dues and Fees:

Participation fee for each week will vary depending on the food/refreshments served and if a consultant is brought in to teach a class.  Fees will not exceed $15 per month when collected.

Workshops:

All workshops are run under the supervision of the one of the board members.  

Zero-Tolerance:

The board members may remove any participant from a workshop, after one warning, for any abusive behavior to other participant’s.  Any person removed from a workshop cannot return for 3 months.  If the person is removed again from a future workshop, their membership will be banned from the Langley Memory Mates Club.

Facility Availability:

If the Reid Center is unavailable, LaRC is closed due to inclement weather or a holiday, or workshop is canceled, every effort will be made to notify all members who were scheduled play of a new date, if applicable.  The Coordinator will attempt to schedule a make-up session.  Each member has the responsibility to notify an officer of his/her intention to participate in each month's workshop at least two days prior to the workshop.

